
  

 

 

              

After School, Breakfast Club and Pre-School Direct Debit Terms and Conditions  

 

1. These terms and conditions should be read in addition to the setting’s terms and conditions of 

registration, and are not intended to replace them. 

2. All parents/ carers will need to complete a copy of the Direct Debit Mandate.  The completed form will 

need to be returned to the Children’s Work Administrator, via the setting co-ordinator or 

info.childrenswork@ymcalsw.org, for processing before the 14th day of the month prior to the start of 

the term.  

3. All direct debits payments will be taken from the parent/carer’s nominated bank account on the 1st of 

each month for the duration of the booking. 

4. If the completed forms are received by the club co-ordinator or administrator after the 14th of the 

month, the parent/carer agrees to pay all fees in advance by card up to the month that their direct 

debit collection will start. 

5. When cancellation is required this must be submitted to the bank and the Children’s Work 

Administrator by the 4th of any month to cease the direct debit. A full months’ notice is required in 

writing if the parent/carer would like to cancel, reduce or change the number or pattern of days their 

child will be attending. If the child is not attending during that notice period the full amount for the 

month is payable and no refund will be made. 

6. All outstanding fees after the cancelation must be paid in full.  

7. The direct debit amount will be calculated on an annual basis, according to the number of afterschool 

sessions booked each week. Please refer to our website for costs. The amount you pay each month will 

be the same regardless of the month your direct debit starts. 

8. The Children’s Work Administrator will confirm to the payee in writing how much will be collected by 

direct debit each month for the duration of the academic year.  

9. It is the payee’s responsibility to ensure that sufficient funds are available in their nominated bank 

account each month for the direct debit to be collected. 

10.Any additional days booked, or charges incurred for early collection, late collection fees, and any inset 

day camps must be paid for separately by card at the time of booking, and will not be included in the 

direct debit transaction. 

11.The payee agrees that if for any reason, the bank returns the direct debit unpaid, the parent/carer will 

contact the club co-ordinator to inform them that the direct debit transaction had been referred, and 

will pay the required amount by cash/card within seven days. 

12.Should YMCA London South West’s finance department inform the Children’s Work Administrator or 

club Co-ordinator that the bank has returned the direct debit unpaid, the payee agrees to pay the 

required amount in full within seven working days.  

13.The parent understands that should their afterschool account remain unpaid after the seven day 

period, their child’s place at the club will be terminated.  

14.Any inset days or bank holidays that have been included and paid for as part of your direct debit will be 

offered back to you as a day in lieu where possible. No financial refunds are offered.  

15.There is a seven day grace period once you sign up for you to cancel your place or make amendments 

to your booking.  

 

Signed by payee  Date   

Print name   

 

YMCA LSW Staff use 

I confirm I have seen the below documentation of the account holder:   

Proof of address dated within the last 3 months (or council tax bill)  

Photographic ID (passport or drivers licence)     

Signed by YMCA Staff   Date   

Print name   Setting  

 


